
 

Data Request Form- Public 
 
 Date of request: _____________  
 
I am requesting access to data in the following way:  
 
Inspection   Copies   Both inspection and copies. 
 
Note:  Inspection is free, but we charge $.25 per page for copies.  There will be additional 
charges for CDs, photographs, postage, etc..  The cost per hour for designated employee to full 
fill the request is $60 per hour.   
 
These are the data I am requesting:  
Describe the data you are requesting as specifically as possible.  If you need more space, please 
use a separate sheet.   
 
 
 
 
 
 
Contact Information  
Name_________________________________________________________________  
 
Address_______________________________________________________________ 
 
Phone number____________________  Email:________________________________  
 
We will respond to your request within 10 business days or as soon as reasonably possible. 
 
 
 
 
 
 
 

The City of Ivanhoe is an equal opportunity provider and a veteran friendly employer 

 
 
 
 
 
 

CITY OF IVANHOE 
“The Storybook Town” 

PO Box 54, Ivanhoe, MN  56142 
Ph: (507) 694-1738  Fax: (507) 694-1278 

TTY MN Relay Service 7-1-1 or (800) 627-3529 
Email:  cityivanhoe@outlook.com 

Website:  city.ivanhoe.mn.com  
 



 
* * * FOR OFFICE USE * * *  
 

Information Received/Sent: _____________________________________________  
 
Designation for Requested Data:     _______ Public          _______ Private 
 
       ______ Non Public       _______Confidential      _______Protected Non-Public 
 
 
Approved: ___________________________       Date: _________________  
        Employee  
 
 
Approval by the City Administrator is necessary for any data determined not to be public.  
 
Approved: ___________________________   Date:_______________________ 
  City Administrator 


